Friendly Letter Template
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Your name


          and address here











Name and address of












the person you are sending












the letter to

(your address here)	32156 Orange Ave		


Nuevo, CA 92567                   


(current date here)		February 27, 20__		





(press enter 2 times)


Dear Susan,


(press enter )


     It was great to see you last week at the movies.  It has been so long since we’ve had a 


chance to visit with each other.


(press enter)


     I would love to get together sometime in the future for lunch.  Please let me know 


when you are available.


(press enter)


     I hope to hear from you soon.  


(press enter 2 times)


Sincerely,


Jane Doe	(sign your name here)


 


P.S.  Jenny says hi.			(P.S. means post script.  Use P.S. if you forgot to include something 


					in your friendly letter but you have already signed your name.)





	         





           








John Q. Student


30401 Reservoir Ave


Nuevo, CA 92567





		    Susie Smith


    900 University Ave.�    Riverside, CA 92521















